
THE CORPORATION OF THE TOWNSHIP OF LAKE OF BAYS 

BY-LAW NUMBER 2021-114 

BEING A BY-LAW TO DELEGATE MUNICIPAL POWERS AND DUTIES 

WHEREAS Section 270 (1) of the Municipal Act, 2001, S.O. 2001, c.25, as amended, 
makes provision in part that Municipalities shall adopt and maintain policies with respect 
to the delegation of municipal powers and dutie~. 

AND WHEREAS Section 23.1 (1) of the Municipal Act, 2001, S.O. 2001, c.25, authorizes 
a municipality to delegate some of those powers and duties to a person or body subject 
to the restrictions of the Act; 

AND WHEREAS Section 9 of the Municipal Act, 2001, S.O. 2001, c.25, as amended, 
provides that a municipality has the capacity, rights, powers, and privileges of a natural 
person for the purpose of exercising its authority under this or any other Act; 

AND WHEREAS Council deems it appropriate to determine measures to enhance the 
efficiency of its decision making and administrative processes; 

NOW THEREFORE the Council of the Corporation of the Township of Lake of Bays 
enacts as follows: 

1. THAT the Corporation of the Township of Lake of Bays adopts the following policy 
attached hereto, and forming a part hereof: 

Schedule 'A' - Delegation of Municipal Powers & Duties Policy AD-8.3 

Schedule 'B' - Delegation of Municipal Powers & Duties 

2. THAT this By-law shall come into force and take effect upon final passing. 

3. THAT By-law 2016-122 and 2020-054 or any by-laws or provisions in other by-laws 
found to be inconsistent with this new by-law are hereby deemed to be repealed. 

READ a FIRST, SECOND and THIRD time and finally passed this 9th, day of November, 
2021. 
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1.01 The purpose of this policy is to set out the scope of the powers and duties which 
Council may delegate to its administrative staff resources, along with the 
principles governing such delegation. This policy applies to all committees of 
Council, departments and staff. 

2 POLICY 

2.01 The Council of the Corporation of the Township of Lake of Bays as a duly elected 
municipal government, will delegate its powers and duties in order to support 
efficient management of municipal operations, utilize a particular expertise or 
enhance citizen engagement and shall abide by the legislative restrictions and 
shall ensure that such delegation wiil be accomplished maintaining the principles 
of accountability and transparency. 

2.02 The Township has developed the delegation of municipal powers and duties 
policy pursuant to Section 270 (1 )(6) of the Municipal Act, S.O. 2001, c. 25, as 
amended. 

2.03 Definitions 

a) "Act" means Municipal Act, 2001. S.O. 2001, . Chapter 25, as amended. 

b) "Administrative Powers" includes all matters required for the management 
of the corporation that do not involve discretionary decision making. 

c) "Approval Authority" means Chief Administrative Officer (CAO) or any other 
Director of the Township, or any other employee designated by the CAO or 
Director in writing to approve documents for execution. 

d) "Chief Administrative Officer" includes the Acting Chief Administrative 
Officer in the absence of the Chief Administrative Officer for the Corporation 
of the Township of Lake of Bays. 

e) "Clerk" includes the Deputy Clerk in the absence of the Clerk for the 
Corporation of the Township of Lake of Bays. 

f) "Council" includes the elected Municipal Township Council of the Corporation 
of the Township of Lake of Bays. 

g) "Documents" includes any written instrument whether on paper or in 
electronic form including any contract, agreement, deed, purchase order, 
memorandum, letter of intent, application, release, waiver or 
acknowledgment which, when executed will have or is intended to have the 
effect of causing the Township to be bound in a legally enforceable 
relationship with any other person or party. 

h) "Legislative Powers" includes all matters where council acts·in a legislative 
or quasi-judicial function including enacting by-laws, setting policies and 
exercising decision making authority. 
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i) "Mayor" includes the Deputy Mayor in the absence of the Mayor for the 
Corporation of the Township of Lake of Bays. 

j) "Routine" means matters that are routinely encountered on a regular or daily 
basis in the execution of municipal duties. 

k) "Technical consent" means right-of-ways and easements, lot additions, title 
validations, and leases in excess of 21 years. 

I) "Township" means the Corporation of the Township of Lake of Bays. 

m) "Township Solicitor" means an external law firm representing the 
Corporation of the Township of Lake of Bays. 

n) "Uncontested Consent" means a consent application for which all 
information and material required by Section 53(2) and (3) of the Planning 
Act has been received together with any required application fee and the 
application has been duly circulated and satisfies the following criteria: 

i. No concerns or objections have been received by the Township, 
public agency, company or member of the public that have not been 
resolved between the objector and the applicant or cannot be 
addressed or satisfied by a condition of provisional consent; and 

ii. A planning staff report has been lodged with the Township of lake of 
Bays Director of Planning Services that: 

a. Has statements included therein regarding the conformity of the 
application to the Provincial Policy Statement and the Township 
of Lake of Bays Official Plan; 

b. Includes recommended conditions for the provisional consent; 
and 

c. Recommends the giving of provisional consent. 

3. SIGNING OFFICERS 

3.01 An employee or officer of the Township, who at the time of execution of any 
document holds any of the following offices or positions, is a signing officer of the 
Township and has the authority to execute the document on the Township's 
behalf: 

a) Mayor; 
b) Chief Administrative Officer (CAO); and 
c) Clerk. 

3.02 When any signing officer designated under clause 3.1 is absent for any reason or 
the office or the position is vacant: 

a) If there is a by-law which designates a deputy, associate or other acting 
person as having the authority of the person holding the position or office 
of the signing officer, such deputy, associate or acting person is authorized 
to exercise the authority of the signing officer under this policy; and 

b) Unless contrary to a by-law as described in clause 2.02(a), any employee 
or officer of the Township appointed in writing as a signing officer identified 
in 2.01, as acting in the position of office of such signing officer during his 
or her temporary absence is authorized to exercise the authority of the 
signing officer under this policy. 
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4 PROCEDURES 

4.01 Council supports the delegation of powers and duties to provide efficient 
management of municipal operations and respond to matters in a timely fashion 
according to the following principles: 

a) All delegation of powers and duties shall be set out in the Delegation of 
Authority By-law and reviewed every term of Council; 

b) Unless expressly delegated by Council through the Delegation of Authority 
By-law, all powers and duties of Council remain with Council; 

c) All delegation of powers and duties may be revoked at any time without 
notice; and 

d) A delegation of a power or duty under any by-law to any member of staff is 
also a delegation to another staff member delegated to act in the capacity 
of the delegate in their absence. 

4.02 In exercising any delegated authority, the delegate shall ensure the following: 

a) Any expenditure related to the matter shall have been provided for in the 
current year's budget; 

b) The scope of the delegated authority shall not be exceeded by the 
delegate; 

c) The consistent and equitable application of Council policies and 
procedures; and 

d) Delegates shall provide ongoing reports to Council advising of the exercise 
of a delegated authority and confirming compliance with the delegated 
authority and this policy. 

4.03 Council is not authorized to delegate any of the following powers: 

a) The power to appoint or remove from office, statutory officers of the 
municipality; 

b) The power to pass a by-law and deal with issues relating to taxes; 

c) The power to incorporate municipal corporations; 

d) The power to adopt an Official Plan or an amendment to the Official Plan; 

e) The power to pass a zoning by-law; 

f) The power to pass a by-law related to small business counselling and 
municipal capital facilities; 

g) The power to adopt a community improvement plan; 

h) The power to adopt or amend the budget of the municipality; and 

i) Any other power or duty that may be prescribed. 
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4.05 Monitoring/Contraventions 
The Clerk shall be responsible for receiving complaints and/or concerns related 
to this policy. Upon receipt of a complaint and/or concern the Clerk shall notify 
the Chief Administrative Officer and Council members. 

4.06 Responsibilities 
Township staff is responsible for adhering to the parameters of this policy and for 
ensuring appropriate application of delegated authority. 

5. ADMINISTRATION 

5.01 Every document that is executed shall be registered with the Corporate Services 
Department except for the following documents: 

a) Purchase orders; 
b) Contracts of Employment; and 
c) Any Routine Document in the opinion of the Corporate Services 

Department does not warrant registration with the Corporate Services 
Department. 

5.02 This policy shall come into force and effect under By-law 2021-114 on November 
9, 2021. 

5.03 This policy shall be adhered to by all elected officials, Township solicitor and 
employees of the Corporation of the Township of Lake of Bays. 

6. REVISION CONTROL 

Revision Date Revision Effective Date 

• Complete update November 9, 2021 
from policy 
adopted on 
October 18, 2016 
in compliance 
with the Municipal 
Act, 2001, as 
amended. 

7. ATTACHMENTS 

Delegation of Authority By-law 2021-114 
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SCHEDULE 'B' 
DELEGATION OF MUNICIPAL POWERS AND DUTIES 

DELEGATED 
STAFF OR POWERS/DUTIES 
DESIGNATE 
Superintendent a) Impose conditions on the use of highways 
of Public 
Works b) Unassumed Road Improvement Agreements (URIA) for road work 

Clerk 

By-law 
Enforcement 
Officer 

c) Temporary road closures for construction and/or maintenance in an 
emergency situation or a hazard to public safety exists 

d) Authority to deny requests for waiver of fees~ $1,000 as set out in 
the "User Fee B -law" 

a) Temporary road closures for sidewalk sales, fireworks displays, 
charity walks or runs, street parties and festivals, etc. 

b) Licence of Occupation applications for proposed or existing 
structures on township land adjacent to the applicants property 

c) Requests for proposed continuation of a Licence of Occupation 
with respect to a potential change in ownership, provided no 
issues exist or unforeseen issues arise between the approval, in 
principle, being given and the actual transfer in ownership 

d) Original Shore Road Allowance Closure applications, unless 
otherwise set out in Policy AD-2.9 

e) Authority to deny requests for waiver of fees ~ $1,000 as set out in 
the "User Fee By-law" 

f) Special Events Permits 

g) Special Events Insurance Program 

h) Sale and Other Disposition of Land applications as set out in 
Policy AD-2.6 

a) Signage, unless otherwise setout in the "Sign By-law" 

b) Municipal Access Users Agreements (MAUA) 

c) Removal and/or disposal of vehicles and boats parked in 
contravention of the regulations as set out in the "Parks By-law" 

d) Authority to deny requests for waiver of fees~ $1,000 as set out in 
the "User Fee By-law" 

e) Collection and sale of private chattels 

f) Noise By-law exemption requests 

g Vendors Permit Issuance as set out in Licencin B -law 99-60 
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DELEGATED 
STAFF OR POWERS/DUTIES 
DESIGNATE 
Treasurer 

Chief Building 
Official 

Planner 

a) Municipal Accounts for payment. 

b) Procurement bids received in or under budget. 

c) Community Grant Program applications as set out in Policy AD-1.5 

a) Requests for occupancy in an existing residence for the duration of 
the construction of new residence on the same lot. 

b) Authority to deny requests for waiver of fees~ $1,000 as set out in 
the "User Fee By-law". 

c) Temporary Patio Expansion applications due to the COVID-19 
pandemic. 

a) Section 51 (26) Agreements to be registered on title. The 
Mayor and Clerk are hereby authorized to sign these 
agreements as approved by the Planner. 

b) Release Agreements to remove an existing agreement on title 
or a portion of the property. 
The Mayor and Clerk are hereby authorized to sign these 
agreements as approved by the Planner. 

c) Merger Agreements to define two or more conveyable parcels 
as one lot for the purpose of development. The Mayor and 
Clerk are hereby authorized to sign these agreements as 
approved by the Planner. 

d) Amending Existing Agreements registered on title. The Mayor 
and Clerk are hereby authorized to sign these agreements as 
approved by the Planner. 

e) Deeming By-law applications to remove a lot from a plan of 
subdivision. 

f) Give provisional consent to approve uncontested technical 
consent applications, as well as those where the lot creation 
would comply with the Township's Development Permit by-law 
or Comprehensive Zoning By-law, or any update thereto; and 
change the conditions of the uncontested application for 
provisional consent at any time before Consent is given and to 
determine if the change to conditions is minor or not for the 
purposes of giving notice. 

g) Authority to comment on the extension of draft approvals or 
subdivisions or minor amendments therein, as requested by 
the District of Muskoka. 


